How to create a GroupWise Rule to perform an action on incoming email containing keywords of your choice.

This scenario is assuming that you would like to automatically move any email containing the words viagra and/or cialis to a special folder so you can monitor your rule’s effectiveness and review the email routed there prior to sending it to the trash. Modify as necessary.
First create a folder to place the mail captured by the rule.

Right-click your Home folder and select New Folder.

Name the folder "Probable SPAM"

Now create the new rule.

Click Tools > Rules > New

In the "New Rule" window:
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As shown above, Enter a name for the rule in the "Rule name:" field (ex. Keywords)

In "When event is" select "New Item" and in "And items are:" check "Received"

Under "If conditions are" In "Item types:" check "Mail"

Click "Define conditions..."

Fill-out the "Define Conditions" window as shown below.
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Note 1: In the "Include entries where ..." field, selecting "All Fields..." in the pull-down menu will show the options “Message” or “Subject” if not visible
Note 2: keywords are separated by the qualifier "or" and more can be added anytime

Click OK
You’re returned to the "New Rule" window again:
Under "Then actions are" select "Add Action" and "Move to Folder..."

Select your "Probable SPAM" folder then click "Move"

Now click "Save" to save the rule and return to the "Rules" window

Make sure the box is checked next to your new rule and click "Close"

Now, on a periodic basis (once daily recommended) review any mail the rule

has placed in the "Probable SPAM" folder and if it really is SPAM...trash it.
